Biology Notebooks
Keeping a thorough lab notebook is an essential part of your Biology course. Your notebook should be legible and thorough enough for someone else to read and understand exactly what you did and why you did it. All homework assignments, class notes and activities, experiments, and some handouts should be kept in your notebook – not filed in your binder or left at home. Carefully kept records will be useful for future research, and will minimize problems that may be encountered if any questions arise about your results.  
Bring your notebook to every class meeting; do NOT forget, misplace or lose it!
The following guidelines are designed to ensure an accurate and detailed record of your laboratory results:

1. Use a notebook that has a spiral binding.  If possible, get one that has quadrille-ruled (graph) paper; otherwise you’ll have to get additional graph paper.  The notebook should be 8½ x 11 inches in size. (Five Star brand notebooks and others work well.)
2. Put your first and last name, course (Biology), period, teacher and school year on the front cover of the notebook.  Repeat this information on the first page of the book (like a title page).

3. Include a running Table of Contents so that items can be looked up quickly and easily. Update the Table of Contents each time you begin a new experiment. Devote the first 3 pages to the Table of Contents.  Number them i, ii, and iii.
4. When you use ink in the notebook, test the pen first to be sure the ink does not bleed to the other side; you need to be able to write on both sides of each page without ink from the one side obscuring the writing on the other side.

5. Write legibly!  Your notebook should be easily readable by another person.  Remember, sloppy work will not be graded.

6. Number each and every page consecutively in the upper outer corner.  This includes front and back sides.  As you use each page, add the date and your initials.  The date should be a full date or look like a works cited entry, with the month spelled out or abbreviated, so there is no question about which number represents which part (31 Aug 09).
7. Use every page:
· Write homework notes and vocabulary on the right-hand pages, in ink, only.  
· Write class notes and questions on the left-hand pages, in pencil, only.  
· Record answers to experiments and class activities on the right-hand pages only.  
· Handouts should be taped or glued into the notebook and numbered (see step 6) in order along with the spiral-bound pages.
